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Director of Instruction                                                                                       17 January 2006
Subject:  Defense Transportation Systems Division Courses (DTSD)

1.  WELCOME - On behalf of the U.S. Army Transportation School, welcome to Fort Eustis, the Home of Transportation.

2.  INTRODUCTION – The Defense Transportation Systems Division facilitates training in the following areas: Basic Freight Traffic Course, Installation Traffic Management, Defense Advanced Traffic Management, Passenger Travel Specialist Course, and the Military Standard Transportation and Movement Procedures Course.  These courses cover a variety of subject areas and provide military and civil service members with basic and advanced level training in the traffic management field.  The list provided below details the instructors for perspective classes and the rooms in which the classes are currently scheduled to be taught.  Classrooms are subject to change.  It is recommended that you contact the instructor for the course you will be attending to ensure there are no last minute changes in class location.  

Course dates can be viewed on ATTRS website:         http://www.transchool.eustis.army.mil/New_web_site/ResidentCourses.htm - toe
COURSE



INSTRUCTOR/PHONE #

   ROOM #
Basic Freight Traffic 


Mr. Bob Knierim (757) 878-6869
     238

Installation Traffic Management
Mr. Gary Hutcheson (757) 878-6519      52
Defense Advanced Traffic Mgt
Mr. Gary Hutcheson (757) 878-6519      52
Passenger Travel Specialist

Mr. Gary Hutcheson (757) 878-6519
     49
MILSTAMP



Mr Bob Knierim (757) 878-6869
     238

3. TRAVEL TO FT EUSTIS:  


  Fort Eustis is easily accessible by plane, bus or privately owned vehicle (POV).  An Area and Ft Eustis map are included on the Website www.transchool.eustis.army.mil .  If traveling by plane, be sure your reservations are to the Newport News/Williamsburg Airport, or to Norfolk International Airport.  You must obtain transportation from the airport.  Taxis and limousines are available.  Remember, you must keep receipts for all expenses to file for government reimbursement.  If traveling by POV, be aware that a 100% ID card check is in effect at the Ft. Eustis entrance and you are required to register your car prior to entering. It is recommended that you always carry your ID card and a copy of your orders while on post. 

4.  BILLETING:
            a. ARMY STUDENTS.  FT EUSTIS is supported by the MTSS system.  MTSS is a program that Army TDY and ADT students will use while attending courses at Fort Eustis. The program directly funds the training installation to provide students with lodging and meals (Effective 1 November 2005, Fort Eustis will no longer provide installation bus transportation except for resident advanced individual training requirements.) See paragraph below for billeting/lodging.  Details of MTSS can be found at this address: http://www.eustis.army.mil/Garrison/mtss.htm.  


b. ALL OTHER SERVICE AND CIVILIAN STUDENTS.  If you desire to book accommodations directly with Fort Eustis billeting, the telephone number of the Transportation Inn is DSN: 826-2337/5807 or Commercial (757) 878-2337/5807. If you plan to arrive after 1800 hours, please contact the billeting office for instructions.

5.  ADMINISTRATIVE INPROCESSING:


a. All Army military personnel will report to G Company, 71st TC BN, Bldg 705, Room 58 at 0715 Monday, in BDU for in processing.  Three copies of you orders will also be required. Army students will also report to G Company for out processing at the completion of their course of instruction.  

b. Marines and Sailors will report to the Marine Corps Detachment office in room 212, Bldg. 705 (2nd deck) at 0730 hrs. with a copy of your orders.  All Marines and Sailors attending training must have a government credit card or pay in advance in order to settle the billeting bill.  For additional information contact the Marine Corps admin chief at (757) 878-1339.  All other Services should report with non-reporting orders.     

    

(1) One copy of your TDY orders.  Extra copies of orders will be required if you are an IMA/IRR with orders attaching you to the Reserve Component Support Division.



(2) DD Form 1556, if applicable.


c. IMA/IRR Students.  If you have AR-PERSCOM orders attaching you to the Reserve Component Support Division (RCSD), you will be sent to RCSD in Building 1733 to complete that organization's in-processing requirements.  Please bring necessary papers with you.  If your orders require you to take a PT test, please bring PT attire.  If you have any questions, please call the RCSD at DSN 826-1106/5308 or (757) 878-1106/5308.

       
d. All DOD civilians attending the courses will require two copies of their orders.


e. The per diem rate for Newport News, VA can be viewed DFAS website at www.dfas.mil .  However, please obtain an advance before traveling, if possible. Due to the 

consolidation of financial systems, financial support may not be accomplished at Fort Eustis.  It will be in your best interest to complete financial needs that you do not require any financial services while attending DTS classes.  However, we will make every effort to get financial support if you have an unavoidable requirement.                                      

6.  GENERAL INFORMATION:

     
a. Do not arrive more than one day before the class start date.  Class will start on 

Monday.  PLEASE CALL THE FACULTY AT THE NUMBER LISTED IN PARA. 2. IF YOU ARE UNABLE TO ATTEND THE COURSE. 



b. Class schedules are from 0800 to 1630 Monday through Friday. On the last day of classes, graduation will normally be complete before 1300.  Flight reservations from Newport News/Williamsburg Airport should be made for departures after 1500 and from Norfolk Airport after 1630.

    

c. Parking - Sufficient student parking is available at Bldg 705. Do not park in reserve spaces.


d. Attire - Military students will wear the BDU uniform during class periods.  Please remember that Virginia is a very climate oriented region, in that it is hot in summer and cold in winter.  Therefore, I advise you to plan accordingly.  Civilian students may wear normal business attire.  Each student is authorized to wear civilian attire after normal duty/class hours.

                  
e. Absences - Except for emergencies, leave is not authorized during the course.  If a situation requiring emergency leave occurs, contact your instructor.  If a situation not requiring emergency leave but requiring your personal attention occurs, provide details to a faculty member.  The director desires prompt notification of student illness, accidents, family crises, or similar situations.


     
f. Telephone calls - Students are not to accept calls during class period unless in case of an emergency. Students are authorized use of the facility's telephones for official use only. Faculty members will provide telephone numbers to students upon arrival.

7.  Closing - On behalf of the Staff and Faculty of the Transportation School, I am delighted that you will be attending one of our DTS courses.  We are sure that you will find the course both challenging and rewarding.

                                                                         JOHN C. RACE, Jr.




 Director of Instruction
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