JOB TITLE: DIRECTOR OF OPERATIONS, ARMY SCHOOL OF MUSIC 

DUTIES:

· Oversee all aspects of plans and operations for the ASOM to include supply, transportation, facilities management, public affairs, music library, school registration, audio-visual and information management
· Develop and manage operations and training budget, coordinating with budget analyst
· Assign and track all suspenses from higher headquarters
· Administer ASOM Master Calendar
· Other specialized tasks and duties as assigned
PREREQUISITES:

· Rank: MSG
· Minimum of 15 years military band experience

· Bachelor’s degree required; Master’s degree preferred

· Service Remaining Requirement: 3 years

QUALIFICATIONS:

· Well rounded experience supervising in training, operations, supply and resource management
· Experience in DTS, WAWF  and SharePoint required
· Experience in ATTRS, DTMS and RITMs preferred

· Government Purchase Cardholder or Approving Official experience preferred

· Must be detail oriented

· Must demonstrate sound judgment, initiative and the ability to work with little or no supervision
· Must have the ability to set priorities and allocate time accordingly

· Must have the ability to solve problems and apply past experience to new and unique situations

· Must be able to work as a part of a team 

· Must meet and maintain Army height/weight and physical fitness standards at all times and present a sharp military appearance
· Deployment experience a plus
APPLICATION PROCESS:

· Packet will consist of the following in Adobe PDF format if possible:

· a current resume
· ERB with photo
· last 3 NCOERS
· current APFT score card showing at least two record tests and attached Body Fat worksheet if required

· letter from your current unit Commander and 1SG recommending you for the position and agreeing to release you, if offered the position 
· Applicants must be eligible for permanent change of station…ALL PACKETS ARE DUE NLT…

· Email packets to 1SG Marvin Hunter (marvin.hunter@us.army.mil) Subject: Director of Operations (Soldier’s Name)

· Contact for additional information is MSG Michael Schucker (michael.schucker@us.army.mil)
