17–1. MOS 42A Human Resources Specialist, CMF 42

a.  Mission.  The mission of the Human Resources (HR) element is to coordinate timely and effective manpower and personnel support for commanders at all echelons to enhance the readiness and operational capabilities of the total force and ensure success across the full spectrum of military operations.  This includes Joint, Inter-agency, Inter-governmental and Multinational (JIIM) operations.  HR support covers all levels of war; strategic, operational, and tactical.  For information regarding the type of support at each level of operation, see FM 1-0, Human Resources Doctrine.  For more information on CMF 42, see AR 614-200 and Human Resources Command (HRC) Smartbook, DA PAM 611-21, Chapter 10, which is available at https://perscomnd04.army.mil/MOSMARTBK.nsf/.  DEFEND AND SERVE!
 b. Major duties. The Human Resources Specialist supervises or performs Human Resources functions in support of every echelon of command across the Department of Defense (DOD), including Army Service Component Command G1 sections, Corps and Division G1 sections, Human Resources Sustainment Centers (HRSC), Military Mail Terminal Team, Theater Gateway Reception, Replacement, Redeployment, Rest and Recuperation, and Return to Duty (R5) Team, HR Company HQs, Postal Platoons, R5 Platoon/Teams, Casualty Platoon/Liaison Teams, and Battalion and Brigade level S1s, as well as state HQ, regional support commands, and DA staff.  Advises the commander, staff, and Soldiers on Human Resources functions and capabilities at strategic, operational, and tactical levels.  Participates in occupational classification and management of Human Resources; supervises personnel management activities such as wartime personnel accounting and strength reporting, casualty operations, postal operations, and activities of Human Resources including the ability to use and manage Human Resources management systems – EDAS, TOPMIS, PERNET, eMILPO, eHRS, DTAS, TPS, DCIPS, and other major Human Resources systems dedicated to the management of Soldiers, their families, DOD Civilians, Retirees, and Contractors.  They train and supervise military and civilian personnel in organizational administration and HR support.  Central to this mission is formulation of policy for critical wartime functions described in FM 1-0 and peacetime personnel functions and programs described in AR 600–8.  Refer to the HRC Smartbook, DA Pam 611–21, Tables 10-42A-1, 10-42A-2, and 10-42A-3, for physical requirements and complete list of duty positions.
c. Prerequisites.  See the HRC Smartbook, DA Pam 611–21, paragraph 10–42A, for physical demands rating and qualifications for the initial award of MOS 42A.
d. Goals for development.

(1) PVT–SPC/CPL.

(a) Institutional training.  Advanced Individual Training (AIT) and the Warrior Leader Course (WLC).   WLC is required for promotion to Staff Sergeant.

(b) Operational assignments.  The focus during the early years of a Soldier’s career must be on building a strong base of technical expertise in basic MOS skills and common Soldier tasks.  Assignments as an HR Specialist may include R5 Platoon/Team, Postal Platoon, Casualty Platoon/Liaison Team, and various G1/S1 sections.
(c) Self-development.  Pursue civilian education with either an Associates or Bachelors degree as a goal.  Seek cross training of MOS functions; do not become too specialized.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression. 

(d) Additional training.  Postal Operations Course, Executive Administrative Assistant Course, Attaché Staff Operations Course, Airborne, and Air Assault.
(e) Special assignments.  Corporal Recruiter, Executive Administrative Assistant, and Attaché Specialist (SPC only).

(2) SGT.

(a) Institutional training.  Basic Noncommissioned Officer Course (BNCOC).  BNCOC is required for promotion to Sergeant First Class.

(b) Operational assignments.  Seek challenging and progressive assignments with supervisory responsibilities.  Assignments as an HR Sergeant may include Human Resources Information Systems Management Sergeant, G1/S1 Staff NCO, and Team Chief, R5 Platoon/Team, Postal Platoon, or Casualty Platoon/Liaison Team.
(c) Self-development.  Develop instructor skills (team and squad).  Continue pursuing a degree in civilian education.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression. 
(d) Additional training.  Postal Operations Course, Executive Administrative Assistant Course, Attaché Staff Operations Course, Airborne, and Air Assault.
(e) Special assignments.  Recruiter, Drill Sergeant, Executive Administrative Assistant, and Attaché NCO.

(3) SSG.

(a) Institutional training.  BNCOC, Advanced Noncommissioned Officer Course (ANCOC), and Battle Staff Course.

(b) Operational assignments.  Maintain a good balance of TDA and TOE assignments; serve in a variety of assignments that enhance career progression.  Assignments as an HR Sergeant may include BN S1 Human Resources Sergeant, Postal Supervisor, G1/S1 Staff NCO, and R5 Platoon/Team, Postal Platoon, or Casualty Platoon/Liaison Team NCO.  
(c) Self-development.  Develop public speaking and speech writing skills.  Continue pursuing a degree in civilian education.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression.

(d) Additional training.  Postal Supervisor Course, Executive Administrative Assistant Course, Attaché Staff Operations Course, Airborne, and Air Assault.

(e) Special assignments.  Recruiter, Drill Sergeant, Executive Administrative Assistant, AIT Instructor, Attaché NCO, Training Developer/Writer, and NCO Academy Small Group Leader.

(4) SFC.

(a) Institutional training.  ANCOC, First Sergeant Course (FSC), and Battle Staff Course.  ANCOC is required for promotion to Master Sergeant.  All Active Army (AA) first time First Sergeants will attend the FSC through the Total Army Training System (TATS) prior to assumption of duties.

(b) Operational assignments.  Maintain a good balance of TDA and TOE assignments; serve in a variety of assignments that enhance career progression.  Assignments as a Senior HR Sergeant may include BN S1 Senior HR Sergeant, Corps/Division G1 Staff NCO, HRC Branch Manager, Detachment Sergeant, R5, Postal, or Casualty Operations Platoon Sergeant, Operations NCO, and AIT Course Director.
(c) Self-development.  Continue to develop public speaking and speech writing skills.  Associates Degree should be completed by this time; continue pursuing a Bachelors Degree.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression.

(d) Additional training.  Force Development Course, Postal Supervisor Course, Defense Equal Opportunity Management Institute (DEOMI) Equal Opportunity Advisor (EOA) Course, Department of the Army Inspector General (DAIG) Course, Attaché Staff Operations Course, Airborne, and Air Assault.

(e) Special assignments.  Recruiter, Senior Drill Sergeant, EO Advisor, IG NCO, Attaché NCO, Training Developer/Writer, AC/RC Advisor, AIT Instructor, Career Management NCO/Advisor, and NCO Academy Senior Small Group Leader.
(5) MSG/1SG.

(a) Institutional training.  FSC, Sergeants Major Course (SMC), and Battle Staff Course.  All AA first time First Sergeants will attend the FSC through the TATS prior to assumption of duties.

(b) Operational assignments. Continue to maintain a good balance of TDA and TOE assignments. Assignments as Chief, HR Sergeant may include Bde S1 Senior HR Sergeant, Corps/Division G1 NCO, HRSC Section Chief, HRC Branch NCOIC, Strength Management NCO, Operations Sergeant, HR Company 1SG, MEPS 1SG, Assistant Commandant, NCOA, AIT Series Training Chief, Combat Developments NCO, Manpower/Force Development NCO, and Senior Postal Supervisor/Inspector.

(c) Self-development.   Continue pursuing a Bachelors Degree.  Promotion to Sergeant Major is very competitive and a degree could make the difference between two equal records.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression.

(d) Additional training.  Force Development Course, Postal Supervisor Course, DEOMI EOA Course, DAIG Course, Attaché Staff Operations Course, Airborne, and Air Assault.
(e) Special assignments.  EO Advisor, IG NCO, AC/RC Advisor, and Attaché NCO. 

(6) SGM.

(a) Institutional training.  SMC and Battle Staff Course.  
(b) Operational assignments.  Assignments as Chief, HR Sergeant may include HRSC Division SGM, Army G1 SGM, TAGD SGM, EPMD SGM, G1/AG SGM, HRC, Branch SGM, Combat Developments/Proponency SGM, Training Development Directorate SGM, and Operations SGM.

(c) Self-development.   Bachelors Degree should be completed by this time; continue pursuing a Masters Degree.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression.

(d) Additional training.  Force Development Course, Postal Supervisor Course, DEOMI EOA Course, DAIG Course, Airborne, and Air Assault.

(e) Special assignments.  EO SGM, IG SGM, and SMC Faculty Advisor.
e. CMF 42 Lifecycle Development and Utilization Model for MOS 42A.  See CMF 42 Lifecycle Development and Utilization Model for MOS 42A on the AG School Home Page, Enlisted Development News/Professional Development at http://agsssi-www.army.mil.

f. Army career degrees.  See SOCAD Army Career Degree Program at http://www.soc.aascu.org.

g. GI to Jobs.  See GI to Jobs COOL Website at http://www.cool.army.mil.
17-2. MOS 42A Reserve Component (RC)
RC Soldiers play an important role in the mission of the Army.  To qualify for MOS 42A, Soldiers must complete training conducted by the U.S. Army Adjutant General (AG) School or a RC Training Institution designated by the U.S. Army AG School.  All other entry standards apply.  Duty assignments for career progression are the same for RC as for the AA.  During peacetime, training to provide support to both AA and RC Soldiers is critical.  The wartime effectiveness of the HR mission depends on the quality of Soldiers in the RC.
17-3. MOS 42F Human Resources Information Systems Management Specialist, CMF 42
a. Mission.  The mission of the Human Resources (HR) element is to coordinate timely and effective manpower and personnel support for commanders at all echelons to enhance the readiness and operational capabilities of the total force and ensure success across the full spectrum of military operations.  This includes Joint, Inter-agency, Inter-governmental and Multinational (JIIM) operations.  HR support covers all levels of war; strategic, operational, and tactical.  For information regarding the type of support at each level of operation, see FM 1-0, Human Resources Doctrine.  For more information on CMF 42, see AR 614-200 and Human Resources Command (HRC) Smartbook, DA PAM 611-21, Chapter 10, which is available at https://perscomnd04.army.mil/MOSMARTBK.nsf/.  DEFEND AND SERVE!
b. Major duties. The Human Resources Information Systems Management Specialist supervises or performs Human Resources functions in support of every echelon of command across the Department of Defense (DOD), including Army Service Component Command G1 sections, Corps and Division G1 sections, Human Resources Sustainment Centers (HRSC), Military Mail Terminal Team, Theater Gateway Reception, Replacement, Redeployment, Rest and Recuperation, and Return to Duty (R5) Team, HR Company HQs, Postal Platoons, R5 Platoon/Teams, Casualty Platoon/Liaison Teams, and Battalion and Brigade level S1s, as well as state HQ, regional support commands, and DA staff.  The 42F Soldier formulates, interprets, implements, and directs policies for functions that include personnel readiness management, wartime personnel accounting and strength reporting, casualty operations management, replacement management, personnel information management, and essential personnel services.  Advises the commander, staff, and unit Soldiers on personnel matters.  Central to this mission is formulation of policy for critical wartime functions described in FM 1-0 and peacetime personnel functions and programs described in AR 600–8.  They train and supervise Soldiers and civilian personnel in information systems management.  Refer to the HRC Smartbook, DA Pam 611–21, Tables 10–42F–1, 10-42F-2, and 10–42F–3, for physical requirements and complete list of all duty positions.

c. Prerequisites.  See HRC Smartbook DA Pam 611–21, paragraph 10–233 for physical demands rating and qualifications for initial award of MOS 42F.
d. Goals for development.

(1) PVT–SPC/CPL.

(a) Institutional training.  Advanced Individual Training (AIT) and Warrior Leader Course (WLC).  The WLC is required for promotion to Staff Sergeant.

(b) Operational assignments.  The focus during the early years of a Soldier’s career must be on building a strong base of technical expertise in basic MOS skills and common Soldier tasks.  Assignments include Human Resources Information Systems Management Specialist.

(c) Self-development. Pursue civilian education with either an Associates or Bachelors degree as a goal.  Seek cross training of MOS functions; do not become too specialized.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression. 

(d) Additional training.  Airborne and Air Assault.

(e) Special assignments.  Corporal Recruiter.

(2) SGT.

(a) Institutional training.  Basic Noncommissioned Officer Course (BNCOC) is required for promotion to Sergeant First Class.

(b) Operational assignments.  Seek challenging and progressive assignments with supervisory responsibilities.  Assignments include Human Resources Information Systems Management Sergeant.

(c) Self-development.  Develop instructor skills (team and squad).  Continue pursuing a degree in civilian education.  The CMF 42 Lifecycle Development and Utilization Model offers recommendations to enhance career progression.

(d) Additional training.  Airborne and Air Assault.

(e) Special assignments.  Recruiter and Drill Sergeant.

e. CMF 42 Lifecycle Development and Utilization Model for MOS 42F.  See CMF 42 Lifecycle Development and Utilization Model for MOS 42F on the AG School Home Page, Enlisted Development News/Professional Development at http://agsssi-www.army.mil.

f. Army career degrees.  See SOCAD Army Career Degree Program at http://www.soc.aascu.org.

  g. GI to Jobs.  See GI to Jobs COOL Website at http://www.cool.army.mil.
17-4. MOS 42F Reserve Component (RC)
RC Soldiers play an important role in the mission of the Army.  To qualify for MOS 42F, Soldiers must complete training conducted by the U.S. Army Adjutant General (AG) School or a RC Training Institution designated by the U.S. Army AG School.  All other entry standards apply.  Duty assignments for career progression are the same for RC as for the AA.  During peacetime, training to provide support to both AA and RC Soldiers is critical.  The wartime effectiveness of the HR mission depends on the quality of  Soldiers in the RC.
17-5. MOS 42L Administrative Specialist  See 42A Human Resources Specialist.
17-6. MOS 42L Reserve Component (RC)  See 42A Human Resources Specialist.
