SSG

The HR Specialist supervises or performs HR functions in support of every echelon of command across DOD.  These duties are performed in Battalion and Brigade level S1s, Corps and Division G1 sections, Human Resources Sustainment Centers (HRSC), Military Mail Terminal Team (MMT), Human Resources Operations Branch (HROB), Theater Gateway Reception, Replacement, Redeployment, Rest and Recuperation, and Return to Duty Team, HR Company HQs, Postal Platoons, HR Platoon/Liaison Teams, and the DA Staff.  There are some Reserve Component (RC) unique duties in state HQ, Regional Readiness Commands, and the Human Capital Enterprise.  HR Specialist advises commanders, staffs, and Soldiers on Human Resources functions and capabilities at strategic, operational, and tactical levels.  They focus on HR management; supervise personnel management activities such as wartime personnel accounting and strength reporting, casualty operations, postal operations, and activities of HR.  There are several HR systems that HR Specialists manage, ie. Enlisted Distribution and Assignment System (EDAS), Total Officer Personnel Management Information System (TOPMIS), Personnel Network (PERNET), Electronic Military Personnel Office (eMILPO), eHRS, Deployed Theater Accountability System (DTAS), test program set (TPS), Defense Casualty Information Processing System (DCIPS) and Reserve Component unique programs such as Regional Level Application Software (RLAS), Active Guard Reserve Management Information System (AGRMIS), Soldier Management System (SMS), and Force Structure Reporting (FSR) are all major HR systems dedicated to the management of Soldiers, their families, DOD Civilians, Retirees, and Contractors.  They train and supervise military and civilian personnel in organizational HR support.
Central to this mission is formulation of policy for critical wartime functions described in        FM 1–0 and peacetime personnel functions and programs described in AR 600–8.  Refer to the HRC Smartbook, DA Pam 611–21, tables 10–42A–1, 10–42A–2, and 10–42A–3, for physical requirements and complete list of duty positions.

(a) Institutional training.ALC, SLC and Battle Staff Course.  ALC is required for promotion toSFC.

    (b) Operational assignments. Maintain a good balance of TDA and TOE assignments; serve in a variety of assignments that enhance career progression. Assignments as an HR Sergeant may include but not limited to, BN S1 HR Sergeant, Postal Supervisor, G1 Staff NCO, HROB, Operations NCO, and HR Company Postal Platoon SGT or HR Platoon/Liaison Team NCO.

    (c) Self-development.  Structured Self-Development (appropriate level) upon completion of ALC/SLC.  Develop public speaking and speech writing skills. For additional information on self-development, refer to paragraph 17–3.

    (d) Additional training.  Postal Supervisor Course, Executive Administrative Assistant Course, Attaché Staff Operations Course, Airborne, and Air Assault.

    (e) Special assignments.  Recruiter, Drill Sergeant, Executive Administrative Assistant, AIT Instructor, Attaché NCO, Training Developer/Writer, and NCO Academy SGL.

