MOS 117 - Infantry First Sergeant

The position of First Sergeant is the key and developmental position for an 11Z Master
Sergeant. In view of this, every MSG should strive to serve a minimum of 24 months as
a 1SG. The 1SG is the senior NCO and the most experienced Non Commissioned
Officer in the company. He is the commander's primary tactical advisor and expert on
individual and NCO skills. He assists the commander in planning, coordinating, and
supervising all activities that support the unit mission. He operates where the
commander directs or where his duties require him.

The duties and responsibilities of a 1SG include the following:

1. Executes and supervises routine operations. This includes enforcing the tactical
SOP; planning and coordinating training; coordinating and reporting personnel and
administrative actions; and supervising supply, maintenance, communications, field
hygiene, and medical evacuation operations.

2. Supervise, inspect, or observe matters designated by the commander. (For
example-observe and report on a portion of the company's sector or zone, inspect the
mortar section, or inspect all range cards.)

3. Assist and coordinate with the XO. Be prepared to assume his duties in his
absence.

4. Lead task-organized elements or subunits on designated missions.

5. Assist the commander in planning, coordinating, and supervising all activities that
support the unit mission.

6. Advise the commander on enlisted soldier matters to include duty assignments,
promotions and reductions, leave programs, military justice, privileges, awards, welfare
and recreational activities, human relations, equal opportunity, and alcohol and drug
abuse concerns.

7. Coordinate unit administration to include submission of required reports,
vehicular support, supply, and food service activities.

8. Provide counsel and guidance to subordinate personnel.

9. Assist in inspection of or conduct inspection of unit activities and facilities, observe
discrepancies and initiate corrective action.

10. Assist the commander in performing the following training related tasks:

a. Plan, conduct, evaluate, and assess unit training.



b. Ensure that trainers train to a standard.

c. Assist the commander in integrating individual training into collective training,
and collective training into multi-echelon training events.

d. Plan and execute a battle-focused NCODP.

e. Prepare and maintain an order of merit list for schools and courses, ensuring
that Soldiers are qualified and prepared to attend.

f. Coordinate school quotas.



