Training Exercise Coordinator

Major Duties:  Serves under the supervision of the Chief of Training, who makes assignments. Independently plans, coordinates, schedules and conducts Brigade-level and higher training exercises and other assigned projects of a complex nature. Reviews and analyzes current operational procedures and, when needed, develops new procedures. Initiates and maintains contacts with Army and other services Division-level Organizations to solicit training exercises to be conducted at CONUS Combat Training Centers (CTC) (Fort Polk, LA and Fort Irwin, CA). Serves as a point of contact and in a liaison capacity to other organizations and higher headquarters (FORSCOM, TRADOC).


· Independently plans, coordinates, schedules, and conducts Warfighter training exercises.
· Participates in planning and developing procedures for integration of CTC training exercises in to the unit’s training and plans infrastructure.

· Coordinates ammunition management and ammunition issues that arise from subordinate units.

· Prepares materials for and coordinates participation in the FORSCOM World-Wide Training Scheduling Conference.

· Initiates and maintains contacts with Army and other services Warfighter organizations to solicit training exercises to be conducted.

· Gives advice and recommendations to CTC organizations planning training exercises.

· Maintains database of operational training units and organizations for support and participation in CTC training exercises.

· Primary point of contact (POC) for developing and maintaining marketing and promotional programs and materials for the Warfighter Team.

· Webmaster for unit’s training website.

