Instructional Services

In planning, coordinating, developing, reviewing, or evaluating education or training programs for total support; i.e., personnel, equipment, facilities, budget, and other resource requirements, employees -- 


-- determine the requirements for specific courses and their relative priority in view of time and resources available, projected schedules, and relationship to the objectives of the total training program; 


-- specify the time and emphasis given each unit or module of study in terms of training objectives and continuity; 


-- coordinate and integrate the types and capabilities of instructional methods, materials, and media; 


-- study technical reference materials in the subject field; 


-- follow up on course and program graduates; 


-- consult with subject-matter specialists; 


-- obtain input from accrediting agencies; 

-- obtain evaluations by students and instructors; and 


-- continually review developments in the fields of education and training.
